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ILPTH REPORT GUIDE
Types of data reports available

Below are the available report options in ILPTH. Please not access to these reports is restricted
based on organizational role. If you do not have access, you can request a copy of the reports
using the following link: https://forms.office.com/r/fK7ebGNDdn

Class Data Report

e Detailed report on classes, participants and completers.
e This report does not contain HIPAA protected information.

e Accessible exclusively to Provider Relationship Managers. If unable to access, fill out the
Data Request Form at the following link: https://forms.office.com/r/fK7ebGNDdn

e Provides insights into the number of workshops conducted, along with participant and
completer numbers, completer rate, and workshop status.

e For more details, please refer to pages 2-3.

Participant Detail Report

e Comprehensive report covering host organization and site details, leader names,
participant data and workshop-specific information.

e The raw data report contains sensitive HIPAA protected information and will be de-
identified.

e Access is restricted to AgeOptions staff only. If unable to access, fill out the Data Request
Form at the following link: https://forms.office.com/r/fK7ebGNDdn

¢ Includes participant pre- and post-survey responses, as well as workshop attendance
data.

o For further details, please refer to pages 4-5.

Class Leader Report

o View classes facilitated by leaders within your organization, along with detailed
information about leader certification.

e Accessible to Provider Contacts and Leaders. Providers can view all leaders under their
organization, while leaders can view their own leader information.

¢ Includes leader contact details, certifications, type and expiration dates, the last class led,
and the date of fidelity checks.

e For more details, please refer to page 6.
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CLASS DATA REPORT

Use the class data report to find workshop level data.

EXPORT A

CUSTOM REPORT

Filter by date range,
program, workshops
paid or unpaid, etc.

(Accessible to Provider
Relationship Managers)

CREATE CUSTOM
TABLES

Create a pivot table
to display info
(Ex. Workshops

conducted, participant &
completer counts)

Step 1: Navigate to the ILPTH Website and sign in to the dashboard using
the link in the upper right-hand corner (ilpathwaystohealth.org).

Step 2: Click on the “Reports” option in the left navigation panel.

Step 3: Click “Class Data Report.” If you do not have access to the report
in ILPTH and need a copy, complete the Data Request Form at the
following link: https://forms.office.com/r/fK7ebGNDdn

Step 4: Use the filtering options as needed, then export the file (it will be
saved in your downloads).

Step 5: Open the Class Data Report to view it and apply additional filter
as needed.

Step 1: Export the report using the steps outlined above.

Step 2: Open the Excel file and add a filter to the top row header. Filter
out and remove any unnecessary rows, as Excel will display all data in
pivot table rather than just the filtered data.

Step 3: Create a pivot table by clicking “Insert” and selecting
“Recommended PivotTables.” Choose an option from the left and click
“OK.” Adjust the pivot table fields as follows:

Y Filters

Il Columns

= Values

Countof Program ~ ~

Sum of Number of st... ~
Sum of Number of co...~

Step 4: The pivot table will appear on a new sheet.

Row Labels - Count of Program Sum of Number of starters Sum of Number of completers
IA Matter of Balance 1 11

Bingocize®
[Tai Chi for Arthritis and Fall Prevention
Grand Total

74
22
107

=~ (ra
Elo 8 »

Pivot Tables: Use the pivot table feature to create different tables.

*  Total workshops conducted
. Participant and completer counts

. Completer rate

You can also create custom charts using
data from the Class Data Report.

. Review workshop status (i.e. Number of

cancelations vs. completions)

Examples of tables and charts that can be
created are displayed on the next page.
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CLASS DATA REPORT: PIVOT TABLE GRAPH EXAMPLES

# of Workshops by Program

(Does not include HomeMeds)
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Program Summary

Program Participants Participant Goal Completers Completer Goal
wCDSMP 0 56 0 40
Spanish DSMP 341 556 258 389
Spanish CDSMP 30 104 21 72

Pain 126 260 e 183
HomeMeds 1114 5040 1114 5040

Fit & Strong! 137 834 81 525
DSMP 225 1244 193 913
CDSMP 384 923 317 664
Cancer: Thriving and Surviving 38 216 27 152

Completer Rate
vo: - | -

Program ~ | Participants Completers

A Matter of Balance 28 22
Bingocize® 255 98
Grand Total 283 120

Status M # of Workshops

2 Cancelled
554

555
565
569
587
610
613
639
663
718
a7

= Complete
557
545

8 InProgress
689
767
770

Grand Total
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PARTICIPANT DETAIL REPORT

Use the participant detail report to access participant pre- and post-survey
responses, as well as workshop participant attendance. Advanced Excel skills
(beyond the scope of this tutorial) are required to generate tables and charts for in-

depth data analysis.

VIEW & ANALZYE
PARTICIPANT

LEVEL DATA
Design tables & charts
for comparing pre- and

post-survey data

SAMPLE OF
EXPORTED DATA

An example of the de-
identified data report
you would receive

* Step 1: Request a de-identified participant data report by completing

the Data Request Form at the following link:
https://forms.office.com/r/fK7ebGNDdn

*  Step 2: Once you receive the report, open the Excel file.
*  Step 3: Be aware that duplicate columns may appear in the report, as

participant demographic data is included in both the “Participant Info”
and the “Pre-Survey” sections. Additionally, you may encounter
duplicate pre- or post-survey questions from older survey versions. Use
Excel formulas to merge any duplicate columns.

*  Step 4: Analyze the demographic data using pivot tables. Apply data

analysis skills to create tables and/or charts for comparing pre- and
post-survey results.

| _E | F | G | H | | | J
| |Works - | p
: 3 Bingocizet 03MSZ021 05ZBZ021 Yes Chicago IL EOE43 242 Unknown
i 3 Bingocizet 03MS2021 05252021 Yes ®  Tinley Park IL "BO47T 240 Unknown
- 3 Bingocizes 03M8f2021 05A25I2021 Yes Eurbank IL "B0459 246 Unknown
i 3 Bingocizet 0IMSZ021 0SZEZ021 Yes Tinley Park IL TB047T 241 Unknown
i 3 Bingocizet 03MS2021 052512021 Yes Chicago IL BOG3E 238 Unknown
: 3 Bingocizet 03MS2021 052512021 Yes Berkeley IL TBOES 245 Unknown
i i TE-t . Ll Tl FoOCAE 106 Bd-di | =S =Nl =3

D! - [How did you he - [Which Bingoci: - [Did your docta - [How old are ya - [Dio you live alc - [Are you: What sex were

| - [How would you -
03132021 Exercize Only Mo (1] Female Female

03Me2021 Exercize Only Mo "B ‘fes Male Mlale
0znefz021 Exercize Only Mo i Mo Female Female
0znefz021 Exercize Only Mo il es Female Female

Post-Survey

[Last Survey D: - [In general, wou - [How often do 1 - [Since this proc - [IF you fell sines - [Did you tell an: - [What happenec - [How Fearful ar - [Ouring the last -

BI2BI2021
O5A2EI2021
05f25¢2021 Good Somewhat
OS252021 Very good !l Somewhat
05252021

Data Analysis: Create tables and/or charts to analyze data

. Compare participants by gender, race or
education level.

. Analyze reported health conditions

. Contrast Pre- and Post-Survey data

J Examine Post-Survey outcome data

Examples of tables and charts that
can be created are displayed on the next page.
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PARTICIPANT DETAIL REPORT: TABLE & CHART EXAMPLES

PARTICIPANTS BY
GENDER

20
12

PARTICIPANT

No Response

EDUCATION LEVEL

College (4
years or
more)
/_9% High school
graduate or

40% GED
21%
DECLINE TO FEMALE MO RESFONSE
ANSWER Some college
or technical
school
30%
Reported Health Conditions Top 3 Reported Health
" Conditions
12
10
8 —
6 I I I = Arthritis, other
4 I I bone/joi i
joint dis.
5 .
. . . . . = High blood
é}OQszo '@}o «0‘7\ @é\ Q'&Q@\Q\é\ e’z’& (;)\00 éOK (\'2’6 Q,‘;’@ @Q} 7"7@ @@ pressure
>N S O Ko RO IO\ NN QNS
& &\"’\ ¥ KR A & @ QO & & SO Y O o Osteoporosis
¢ &Y e &L R N
QAQ v{& ‘\(“ o° ?52,& (O SR < 4}'2‘}‘ =~
N « F
General health... . .
Pre-survey Since program began, activities
1200+ B Excellent
1000 1131 m—very good to reduce chance of falls (POST)
£  so004 B Fair
s 821 N Foor
= 600 - . B
E 200 202 Participated in another fall... | INNNNEEE 293
202: = -l Had medications reviewed 291
Post-survey Had vision checked 292
1000 N Excellent
813 "I d
500 oy gee Talked to health care... NI 25?2
8 571 — Fair
g 800 i Poor Talked to family or friend 493
& 4004
= 00 170 0 100 200 300 400 500 600
N 100
LN
o
In general would you say that your health is...
Bingocize Pre 17 3% 135 26% 278 54% 75 15% 6 1% 463 48%
Post 23 6% 104  29% 196 54% 38 10% 3 1% 610 63%
Change 6 31 -82 37 3 147
Fit & Strong! Pre 4 8% 11 22% 24 49% 10 20% 0 0% 15 23%
Post 6 13% 11 24% 26 58% 2 4% 0 0% 19 30%
Change 2 ] 2 -8 ] 4




CLASS LEADER REPORT

Explore classes facilitated by leaders within your organization and detailed
information about leader certification.

VIEW the dashboard using the link in the upper right-hand
corner (ilpathwaystohealth.org).
CERTIFICATIONS e Step 2: Click on the “Class Leaders” option in the left navigation panel.
& CLASSES e Step 3: Use the search function to find the leader by name, then click
FACILITATED on their name to view their profile.
*  Step 4: Contact info will appear on the left-hand side, while classes led,
and certifications will be listed on the right-hand side.
*  Step 1: Navigate to the ILPTH Website and sign in to the
dashboard using the link in the upper right-hand corner
EXPORT LEADER (ilpathwaystohealth.org).
CERTIFICATION *  Step 2: Click on the “Class Leaders” option in the left navigation panel.
e Step 3: Use the filtering options as needed, then export the file (it will
INFO be saved in your downloads).
*  Step 5: Open the Class Leader Report to view it and apply additional
filters as needed.
Name Certification Date Certified Last Completed Class End Date  Certification Expiration
Alyssa Milano A Matter of Balance Apr 25, 2021 No Completed Classes Apr 25, 2022
SAM PLE OF Alyssa Milano Take Charge of Your Diabetes Apr 26, 2021 Feb 6, 2023 Feb 6, 2024

EXPORTED DATA

An example of the
class leader report

Step 1: Navigate to the ILPTH Website and sign in to

Email

amilano@yahoo.com Yes
amilano@yahoo.com Yes

Class Leaders - Juniper

Phone Active  Status Volunteer
Approved No
Approved No

Last HIPAA Training Date
Mo Date Recorded
Mo Date Recorded

Date of Fidelity Check
Mo Date Recorded
Mo Date Recorded

Leader Certification Type
Leader/Instructor/Coach
Leader/Instructor/Coach

Note: The export option does not show a list of classes led. That can only be viewed
directly on the ILPTH Dashboard.
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